Web-Related Development Notice of Intent (NOI)

Introduction

This form is used in conjunction with Statewide Policy P350 to capture project-related details that provide input into GITA’s written review of an agency’s web-related initiative or maintenance effort. This form differs from the PIJ in that the information provided will assist GITA in the evaluating the agency’s compliance with specific standards and practices relating to web related initiatives. Furthermore, the form helps the agency to evaluate relevant services as provided through the AZ.GOV Web Portal contract for possible inclusion in the initiative. These services are available to help agencies reduce their development and operations costs and to eliminate redundancy wherever practicable.

GITA shall provide objective and impartial analysis of the proposed business and technical solutions as identified in the NOI document and, when applicable, the PIJ. The NOI evaluation and notification processes shall use the criteria contained in Statewide Standard P350-S350. The GITA Director shall issue a letter of review on the compliance of each web-related initiative, as applicable, based on the content of the submitted NOI document. 

NOTE: When this NOI accompanies a PIJ, information provided in the NOI may be used to satisfy certain requirements of the PIJ. For example, PIJ section 1E requires a description of the project’s major deliverables and outcomes. The NOI also requires a detailed project description. Therefore the NOI response could be referenced from section 1E of the PIJ. 

Document Information

Information must be included in each section of the NOI document to assist GITA in reviewing the project and preparing the response letter.

Section 1 Submittal Information-- Fill in the required information about the project and the contact(s).

Section 2 General Project Information – Describe the project, the business needs it addresses, and technology solutions to be employed.

Section 3 Development Costs and PIJ Information – Provide development cost (hardware, software, and outside services) information as well as information about a PIJ that has been submitted to accompany this NOI

Section 4 AZ.GOV (Web) Services Assessment - Describe any web portal related services the project may use.

Section 5 AZ.GOV (Web) Standards Assessment – Verify that the effort conforms to requirements contained in the AZ.GOV style guide, Statewide Website Accessibility Policy and Statewide Privacy Policy. 

Section 6 Security Architecture Assessment – Verify that this effort conforms to all requirements associated with the target security architecture.

Section 7 Screen Samples, Approximations or Written Description -- Submit appropriate sample material so that GITA can verify that the style guide requirements in Section 5 are being addressed by the effort.  Submit completed minimum design standards checklist.
Agency Project Approval Signatures – obtain written approval from the agency CIO or Director.
Web-Related Development Notice of Intent (NOI)

	SECTION 1 – SUBMITTAL INFORMATION

	1.
	Project Name or Title:

     

	2.
	Agency Name and Division Name:

     

	3.
	Submitter Information: 

	
	Name:      

	
	Mailing Address:      

	
	E-Mail Address

     
	Phone Number
     
	Fax Number
     

	4.
	Project Manager Information (if different from submitter):

	
	Name:      

	
	Mailing Address:      

	
	E-Mail Address

     
	Phone Number
     
	Fax Number
     

	5.
	Agency, Board, or Commission Director Information:

	
	Name:      

	
	Mailing Address:      

	
	E-Mail Address

     
	Phone Number
     
	Fax Number
     


	6.
	Vendor/Contractor Information (use only when an external party is involved):

	
	Company Name:      

	
	Contact Name:      

	
	Mailing Address:      

	
	E-Mail Address

     
	Phone Number
     
	Fax Number
     

	SECTION 2 – GENERAL PROJECT INFORMATION

	1.
	Describe the initiative to be undertaken.

     

	2.
	Scheduled Start Date:      
	Scheduled End Date:      

	3.
	Describe the business need(s) the initiative addresses.

     

	4.
	Describe the hardware and software products, tools, and techniques utilized:
     

	5.
	Where will the website or application be hosted?

     

	6.
	Who will provide ongoing content management of the site or service?

     

	SECTION 3 – COST AND PIJ INFORMATION

	1.
	What is the project’s total development cost for hardware, software, and professional services?

     

	1a.
	If the total cost is less than $25,000 skip to SECTION 4 below.

	2.
	If a Project Investment Justification (PIJ) has been submitted for this project, please enter the Project Title exactly as it appears on that PIJ.   

     

	3.
	If a Project Investment Justification (PIJ) has NOT been submitted for this project, please state the reason for not doing so.

     


	SECTION 4 – AZ.GOV SERVICES ASSESSMENT SECTION

	1.
	Will AZ.GOV web portal core utility services be employed in this effort?  Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

(Online Licensing, Credit Card, GIS, Google Search, Secure Authentication)

If yes, which service(s) will be used?      
If no, and this effort involves building functionality that is also provided through the AZ.GOV web portal, please state why the AZ.GOV portal service does not meet the business need.
     

	SECTION 5 – AZ.GOV WEB STANDARDS ASSESSMENT SECTION

	1.
	Will all State website design requirements be met? Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

http://www.azgita.gov/digital_gov/az_gov/ 
If no, which requirements will this effort NOT conform to and why?

     

	2.
	Attach completed minimum design standards checklist.

	3.
	Attach sample screens, approximations, or a written description of the finished design.  Note:  In addition to the above requirement, prior to launching the Web site or application provide GITA with link to finished version online for final compliance review.

	4.
	Will all website accessibility requirements contained within Statewide Website Accessibility Policy P130 be met? Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

If no, which requirements will this effort NOT conform to and why?

     

	5.
	Will all privacy requirements contained within Statewide Privacy Policy P170 be met? 
Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

If no, which requirements will this effort NOT conform to and why?

     

	SECTION 6 – SECURITY ARCHITECTURE ASSESSMENT SECTION

	1.
	Will all published requirements, controls, and standards of the Target Security Architecture Document me met? Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

http://www.azgita.gov/enterprise_architecture/new/security_arch/  
If no, which requirements will this effort NOT conform to and why?

     

	
	
	

	Responsibility
	Approval Signature and Title
	Date

	Project Manager:
	     
	     

	Agency Director 

Or Agency CIO:
	     
	     


Return completed, signed form to:
GITA Digital Government Dept. at 100 N. 15th Avenue, Suite 440, Phoenix, AZ 85007.
Or Fax to 602-364-4799.

